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DISTRICT VISION AND MISSION STATEMENTS

DISTRICT VISION STATEMENT

The vision of the Middletown Township Public School District is to provide an education
that nurtures and challenges all students to maximize their individual potential to become
responsible, productive, and enthusiastic lifelong learners in the global multicultural
society of the 21st century.

DISTRICT MISSION STATEMENT

The mission of the Middletown Township Public School District is to provide an
education that successfully meets the needs of our student population and effectively
prepares each child for the future. The School District will encourage and foster an
atmosphere which values excellence and mutual respect. Classrooms will be places where
outstanding teachers strive to instill a lifelong passion for learning. Quality facilities and
technological advancements will be priorities as we strive to provide a safe and secure
environment for our students and staff. All partners will be committed to developing a
highly respected school district that has a shared sense of purpose, effective
communication, trust, goodwill, fiscal responsibility, and pride. Success will result from a
sense of ownership by all partners in the education process—students, parents, staff, and
all community members.

Fulfilling this vision and mission ensures that all our children possess the academic and
technological competencies, integrity, self-confidence, and personal responsibility needed
for success in their future education, their careers, and their lives.



Middletown Township Public Schools
Middletown High Schools North and South
Middletown, NJ 07748

High School North High School South
Patricia Vari-Cartier, Ed. D George Hart

Dear Parents/Guardians and Students:

On behalf of the Middletown Board of Education and the teachers, administrators and
support staffs of High Schools North and South, we welcome you to Middletown.

Academic excellence has long been a hallmark of High Schools North and South and is a
tradition at both of our high schools. High scholastic achievement is a value; it is a goal.
We are constantly preserving, improving, and continually adapting our academic program
to meet the needs of our students. In light of this endeavor, the education offered to the
students of Middletown High Schools North and South prepares them to anticipate and
respond effectively to the uncertainties of a changing technological, social, political, and
economic world. It unlocks opportunities for intellectual development.

Our educational program enables our students to make creative strides, and it also
enhances their ability to understand and enjoy the many aspects of the world around
them. Students, your achievements in our academic program will uniquely prepare you
for your role as a leader of the 21st century. Strive for academic excellence and make
every effort to develop to your full potential!

Beyond academics, our high schools offer a wide variety of co-curricular activities,
including three seasons of sports, in addition to many clubs such as Drama, Mock Trial
and Student Council. Our co-curricular activities help the students develop their
individual talents and achieve personal goals outside the classroom.

We all know that a great deal of stress can be triggered by others that attempt to influence
you to make decisions that are inappropriate and inconsistent with your personal beliefs,
values and principles. Your parents have worked hard to instill values that will help guide
your life. Maintain the personal strength to observe those guidelines, and be aware that
stepping outside those guidelines could result in unnecessary stress, problems and
disciplinary actions. Parents, it is critical that your children need to know that you believe
in those values you have taught them and that you support school behavior and discipline
policies and any consequences that are administered by the school. Also, keep in mind
that discipline means more than consequences for inappropriate actions. It also means
helping students to develop responsibility, self-control and effective goal setting.

Parents, get involved with school organizations and activities. Becoming active in the
school will provide you with the opportunity to gain an understanding and appreciation of
the many academic, athletic and co-curricular services we offer all our students. Being
involved also gives you an opportunity to get to know administrators, teachers and
coaches, and to work with them to ensure that your child’s needs are met.

Finally, we strongly encourage you to read this handbook carefully and refer to it for
suggestions and directions. This handbook provides you with key information and
guidelines concerning the daily operation of your child’s high school.

We wish you the best of success for this new school year.

Very truly yours,

Patricia Vari-Cartier George Hart
Principal Principal

High School North High School South
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MIDDLETOWN TOWNSHIP SCHOOL DISTRICT

Tuesday
Wednesday
Thursday
Friday
Monday
Monday

Monday

Mon. — Fri.
Wednesday
Wednesday
Thursday
Friday

Wednesday

Monday
Monday

Monday
Monday
Friday

Tuesday
Monday

Tuesday
Wednesday

SCHOOL CALENDAR 2009-2010

September 1, 2009
September 2, 2009
September 3, 2009
September 4, 2009
September 7, 2009
September 28, 2009

October 19, 2009

November 2-6, 2009
November 11, 2009
November 25, 2009
November 26, 2009
November 27, 2009

December 23, 2008

January 4, 2010
January 18, 2010

February 15,2010
February 16, 2010
March 26, 2010

April 6,2010
May 31, 2010

June 23, 2010
June 24,2010

Professional Day/First Day for Teachers
Professional Day for Staff

First Day for Students Early Dismissal
Early Dismissal

Labor Day — Schools Closed

Schools Closed-Holiday

Schools Closed-Professional Day for Staff

Schools Closed-NJEA Convention/Fall recess
Schools Closed-Veterans’ Day

Early Dismissal-Thanksgiving Day Recess
Schools Closed-Thanksgiving Day

Schools Closed-Thanksgiving Day Recess

Early Dismal-Winter Recess Begins

Schools Reopen
Schools Closed-Martin L. King Jr.’s Birthday

Schools Closed-President’s Day
Schools Closed-Professional Day for Staff
Schools Close at End of Day-Spring Recess

Schools Reopen
Schools Closed-Memorial Day

Last Day for Students
Last Day for Teachers

NOTE: Two (2) emergency days are included. Additional emergency closing days will
be rescheduled by the Board of Education to reach a minimum of one hundred eighty

(180) days for students. Any changes to the school calendar(s) will be at the discretion of
the Board of Education.

Marking Periods and Exams

M.P. 1 Sept. 3 — Nov. 13 (43 days)
M.P.2 Nov. 16 —Jan. 27 (43 days)
Mid-Term Exams Jan. 28, 29, Feb.1, 2,
M.P.3 Feb. 3 — Apr. 16 (45 days)
M.P. 4 Apr. 19 —June 17 (43 days)
Final Exams June 18, 21, 22,23
Sr. Exams June 17, 18, 21, 22
Progress Reports Report Cards
Due Issued Due Issued
10/08/09  10/13/09 11/18/09 11/24/09
12/17/09  12/22/09 2/10/10  2/16/10
3/12/10  3/18/10 4/21/10  4/27/10
5/21/10  5/27/10 6/24/10  6/30/10



SCHOOL TIMES

Regular Delayed Early
School Hours Opening Dismissal

High Schools
Teacher times  7:20 —2:15 8:40 - 2:15 7:20-12:07
Student times  7:30 —2:13 9:00 - 2:13 7:30 - 12:05
Delayed Opening:
o Buses will pick up students 90 minutes later than the regular

schedule.

o Students report to Period 1.

STUDENTS ARE DUE AT 7:30 AM
TIME SCHEDULE

Period Period Period
1 2 3
7:36-8:26] 8:31-9:14 9:24-10:1

10 Lunch
§ 12:56-1:21

10:17-114 11:10-11 1:25-2:19

EMERGENCY SCHOOL CLOSING
The procedure pertaining to the closing of school due to inclement weather or
other conditions is as follows:
1. The decision to close school is normally made by 5:30 a.m.
2. The Township fire sirens are set off at 6:30 a.m., 7:00 a.m., and
7:30 a.m.
3. Please do not call the school, central office, or the police department.

Listen to the following radio stations:
WOR 710 AM
WILK 310 AM
WADB 94.3 FM
WKXW 101.5 FM—Simulcast on Comcast channel 8 from 5:30 to 10:00 a.m.

School closing and delayed openings will be posted on the district
web page: http://www.middletownk12.org




TRANSPORTATION—Delayed Opening/Emergency Closing
1. The bus stop schedule on delayed opening days will be delayed

1% hours from the regularly scheduled pick-up time. (Example: If
regular pick-up time is 6:45 a.m., delayed opening pick-up time will
be 8:15 a.m.).

2. All morning vocational schools will be cancelled. All afternoon
vocational schools will proceed as usual unless otherwise announced.

3.1n the event of a delayed opening and vocational schools are closed,
afternoon vocational schools students will remain at their home
school.

4.1n the event of an emergency school closing after the students have
already arrived at school, please note that the students who do not
use bus transportation will only be released to their parents or legal
guardians or those persons who are listed on their student emergency
card.

NORTH TELEPHONE DIRECTORY Phone 706-6061
Principal ext. 1206
Main Office ext. 1200
Assistant Principals ext. 1204
Guidance Office ext. 1211
Child Study Team ext. 1215
Student Assistant Counselor ext. 1303
Bus Transportation ext. 1006
Nurse ext. 1217
Library ext. 1236
SOUTH TELEPHONE DIRECTORY Phone 706-6111
Principal ext. 2155
Main Office ext. 2111
Assistant Principals ext. 2163
Guidance Office ext. 2121
Child Study Team ext. 2160
Student Assistant Counselor ext. 2114
Bus Transportation ext. 1006
Nurse ext. 2139
Library ext. 2146

Decisions of assistant principals relating
to issues contained in this handbook
shall be final. Appeals of such decisions
shall be made to the principal for
reconsideration.




ATTENDANCE

The Board of Education has an obligation to require that the
students of this district be present in school to receive an education.
This policy is for the benefit of the students, their parents, and the
community at large.

Student participation in all regularly scheduled classroom
learning activities in each area of study is essential in order for each
student to receive the maximum benefits of a thorough educational
program. The entire process of education requires regular continuity of
instruction, classroom participation, learning experiences, and study.
The regular contact of students with one another in the classroom and
their participation in a well-planned instructional activity under the
tutelage of a competent teacher are vital to this purpose.

Therefore, we cannot condone, excuse, or encourage any
absence by students. Students who miss class for any reason must
complete assignments missed because of their absence. The Board,
however, recognizes that the schools are run for the benefit of the
pupils and every effort shall be made, therefore, to identify the habitual
truant, investigate the cause(s) of the behavior, and consider
modification of his/her educational program to meet the particular
needs and interests of the student.

ATTENDANCE POLICY

Absences are defined as either cumulative or non-cumulative.

1. Students accumulating more than sixteen (16) absences in a full-
year course or more than eight (8) absences in a one semester
course shall face a loss of credit situation.

2. The following absences will not accumulate toward the student's
absentee record:

a. School sponsored activities

b. Out-of-school suspensions

c. Religious holidays as defined by New Jersey State Department
of Education

d. Death in the family

e. Up to 3 days for college visitations with verification limited to
Juniors/Seniors

f.  Court subpoena, driver's test/permit with verification (limited
to one excused absence)

g. All absences covered by a doctor's note will be excused if
submitted within three days of the student’s return to school.

All notes must be an original document, on letterhead and

signed by the doctor. FAX’s are not acceptable.

h. Chronic notes must be renewed annually and documented with

a 504 Plan.

3. Parents will be notified in writing if a student is in danger of losing
credit due to excessive absenteeism.
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APPEALS OF NO CREDIT STATUS DUE TO EXCESSIVE ABSENCE
Parents/guardians will be notified when a student has been placed in a
"no credit" status as a result of amassing more than 16 unexcused
absences. Parents/guardians who wish to appeal such placement must
call an Assistant Principal within five (5) days of receipt of the
notification of no credit status. Such petition for appeal will be
considered by the Attendance Review Committee.

The Attendance Review Committee will meet with parents/guardians,
the student's counselor, and the student to consider the merits of the
appeal. All supporting materials to be considered as a basis for appeal
must be presented at the time of the committee meeting. Data must
include documentation for all days absent, not merely those exceeding
16.

The Attendance Review Committee's decision may be one of the
following:

1. Appeal denied
2. Appeal granted (credit restored)

3. Appeal granted conditionally, subject to successful completion
of the Restored Credit Program.

Appeals of the Committee's decision may be made to the Principal
within five (5) days of receipt of the Committee's decision.

RESTORATION OF CREDIT PROGRAM

The intention of the Restoration of Credit Program is to afford students
an opportunity to reduce the number of cumulative absences on their
record and thereby remove themselves from a "no credit" status. Should
the Attendance Review Committee recommend that a student
participate in the Restoration of Credit Program, the student will have
the opportunity to fulfill the legal obligation of school attendance after
regular school hours.

A student approved by the committee for participation will be credited
with one day of school attendance for every four hours completed in
the program. The four-hour requirement must be started within a two-
week period.

Credit may be restored for a maximum of four (4) days through
participation in this program. A student may participate in the
Restoration of Credit Program only once during his/her high school
career (subject to administrative discretion).



ABSENCE FROM SCHOOL
When a student is absent from school, a parent/guardian must call on
that day before 8:30 a.m. and clearly state the student's name and grade.
To report an absence at HS North call: 732-706-6061 Ext. 1200
To report an absence at HS South call: 732-706-6111 Ext.2117/2119

Within three days of return to school, students must submit official
documentation substantiating that the absence meets the criteria for
non-cumulative absences as set forth in the Attendance Policy - #2, on
page 4 of this handbook. The official documentation must indicate the
date(s) and reason for the absence and should be submitted between
7:15 a.m. and 7:30 a.m. Failure to submit official documentation
within three days of return may mean the absence will be considered a
cumulative unexcused absence. Seventeen cumulative unexcused
absences will result in loss of credit for the year.

Students who miss one to five consecutive days must make up missed
class work within five school days. Students who miss more than five
consecutive days are allowed one day to make up missed work for each
day they were absent. For example, a student who returns to school
after missing seven consecutive school days will be allowed the next
seven consecutive school days to make up missed assignments/tests.

EARLY DISMISSAL

Students requiring early dismissal for legitimate reasons must bring a
signed parental note on the day of dismissal to the appropriate assistant
principal's office before school starts. A parent/guardian/designee
listed on emergency contact list will be required to show proper
identification before personally signing the student out of school.
Absences resulting from early dismissal count as cumulative
absences, unless they meet the criteria under the district’s
Attendance Policy - #2 on page 4.

ABSENCES AND STUDENT ACTIVITIES
Any student absent from school may not participate in any after school
activity (including practices) on that day.

TRUANCY

1. Truancy is defined as deliberately missing school without the prior
permission of a parent or guardian.

2. Students found truant from school are subject to disciplinary action
as set forth in the Code of Conduct.

3. A cut will be recorded for each class missed due to truancy. A
total of 3 cuts in a course will result in loss of credit in the course.

4. Appeals of loss of credit due to truancy/cuts will be heard by the
building principal or designee. Parent/guardian must attend appeal



conferences which must be requested within five (5) school days
following notification of loss of credit.

CUTTING POLICY

1.

2.

Cutting is defined as deliberately missing an assigned class and/or
any other school assignment.

Students found to have cut a class are subject to disciplinary action
as set forth in the Code of Conduct.

A total of three (3) cuts (full year course) and two (2) cuts (half-
year course) will result in loss of credit.

Appeals of loss of credit will be heard by the building principal or
designee. Parent/guardian must attend appeal conferences which
must be requested within five (5) school days following
notification of loss of credit.

LATENESS TO SCHOOL

1.

Lateness at any time after 7:36 a.m. will be considered unexcused
unless the student has a valid and verifiable reason for being late as
outlined on page 4. Oversleeping, not feeling well, car problems,
and missing the school bus are not valid reasons for being late.
All students who arrive after 7:36 a.m. must sign-in. At that time,
students will be given a pass that will admit them into class.

LATENESS TO CLASS

1.

2.

Students should be in class and seated when the bell rings. Any

student who does not follow this procedure will be marked late.

More than fifteen (15) minutes late to class without permission of

the teacher or an administrator will be recorded as a cumulative

absence and may be treated as a cut. (See Cut Policy.)

A cumulative absence is recorded in a class where the student has

arrived late and misses more than fifteen minutes of the class.

The following disciplinary action will be taken for students who

continue to be late to class:

3rd late one teacher detention

6th late one teacher detention, teacher contacts parent

9th late one office detention; parental contact

12th late one extended detention; parental contact

15th late two extended detentions; parental contact

18th late absence in class and at every subsequent 3™
unexcused late.

Juniors who accumulate 18 or more lates will not be eligible for

parking privileges during their senior year.
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DISCIPLINE

Middletown Township Public Schools are committed to a safe and
secure environment for all students and staff. Therefore, all acts of
violence or threats of violence will not be tolerated. Students will be
disciplined to the fullest extent, which will include exclusion from
school, police notification, and a possible recommendation for
expulsion.

All students are expected to follow the rules and regulations of the high
school during the regular school day and during school approved trips
or activities. Only then will they we be able to meet our school goals
and objectives. The high school Code of Conduct is based on a
progressive series of consequences. When a student is suspended
from school he/she is NOT eligible to participate in any school
activities.

The Code of Conduct Table in this handbook represents the most
common infractions of school regulations and guidelines for
determining penalties. These penalties may vary because of the
frequency and/or the intensity of the infraction. The detention and
community service programs are designed to keep students in an
educational setting while recognizing the need to mete out discipline
for certain infractions. If a student does not comply with detention or
community service requirements, the student may be subject to an out
of school suspension (OSS). Child Study team or SAC notification will
be made where appropriate. Severe discipline infractions may result in
police notification, an administrative expulsion hearing, or alternate
placement. Student behavior and conduct is subject to local, state, and
federal statutes. All discipline matters will be handled on an
individual basis and administrative discretion may be used in the
final adjudication of the discipline.

The student's parent/guardian will be notified for each major infraction.
Students are responsible for the completion of all work assigned or
missed during a suspension.

SAFETY, THREATS AND VIOLENCE

As required by State regulations and the Board's Zero Tolerance
Policy, all such threats will be reported to the local police.
Additionally, all threats will be investigated by school personnel,
including but not limited to, two administrators, two members of the
CST, SAC and Guidance, and any faculty or other staff member that
may be involved. Where appropriate, the student will be referred for a
psychiatric evaluation at the parent's expense. The student will be
excluded from attending classes and other school activities until cleared
by the evaluation and/or other disciplinary action is taken. A Parental
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Return Conference will be required. If available the evaluating
psychiatrist will be asked to attend the conference.

HARASSMENT, INTIMIDATION, HAZING OR BULLYING POLICY
The Middletown Township Board of Education prohibits any forms of
harassment, intimidation, hazing or bullying among and between
students. A safe and civil environment is necessary for students to learn
and achieve high academic standards; harassment, intimidation, hazing
or bullying, like other disruptive or violent behaviors, is conduct that
disrupts both a student's ability to learn and a school's ability to educate
its students in a safe environment; and since students learn by example,
school administrators, faculty, staff and volunteers should be conscious
of demonstrating appropriate behavior, treating others with civility and
respect, and refusing to tolerate harassment, intimidation or bullying.
This policy is established according to provisions set forth by the New
Jersey Department of Education complying with N.J.S.A. 18A:37-13
and N.J.S.A. 18A:37-15(3) (d).

The statute and district define harassment, intimidation, or bullying in

the following manner. Harassment, intimidation, or bullying means any

gesture or written, verbal or physical act that is reasonably perceived as
being motivated either by any actual or perceived characteristic, such as
race, color, religion, ancestry, national origin, gender, sexual
orientation, gender identity and expression, or a mental, physical or
sensory handicap, or by any other distinguishing characteristic, that
takes place on school property, at any school-sponsored function or on

a school bus or at a school bus stop and that:

* A reasonable person should know, under the circumstances, that the
act(s) will have the effect of harming a student or damaging the
student's property, or placing a student in reasonable fear of harm to
his person or damage to his property; or

* Has the effect of insulting or demeaning any student or group of
students in such a way as to cause substantial disruption in, or
substantial interference with, the orderly operation of the school.
N.J.S.A. 18A:37-15(3)(b)(2)

The statute and district define hazing in the following manner. A
person is guilty of hazing... if in connection with initiation of applicants
to or members of a student or fraternal organization, he knowingly or
recklessly organizes, promotes, facilitates or engages in any conduct,
other than competitive athletic events, which places or may place
another person in danger of bodily injury. N.J.S.A. 2C:40-3a.

All previous definitions and examples of harassment, intimidation,
hazing or bullying are equally prohibited and valid.



Specifically, no one shall harass, intimidate, threaten or bully either
explicitly or implicitly another student. Students are required to
conform to the student code of conduct delineated in the student
handbook sent home to parents yearly. Students are also required to
respect the person, property, and rights of others; obey constituted
authority; and respond to those who hold that authority.

Other harassing, intimidating, hazing or bullying conduct in, around
school buildings, and during school functions is also prohibited.
Everyone including but not limited to: professional staff, support staff,
parents, siblings, visitors and volunteers, in/around the school premises
or on school district business off-premises has a responsibility to
contribute to a professional environment which is free from
harassment, intimidation, hazing or bullying.

PLAGIARISM

Plagiarism is defined as the use of information from another source
without attribution. Plagiarism may take many forms:

* Copying directly from another source without using quotation marks.
* Paraphrasing source material without citing work.

* Submitting someone else's work as your own.

Information that is common knowledge need not be cited. For example,
Bill Clinton was elected to his first term as President in 1992. However,
the author of information that is not common knowledge must be
acknowledged.

The penalty for plagiarism is:

1* offense— One day extended detention , parent contact

2" offense— Three days extended detention, zero on work, parent contact
3" offense—Two days out of school suspension, zero on work, parent
conference

As always, your English teacher or the librarian in your building will
provide any additional assistance you may need in the production of
your paper.

ELECTRONIC SURVEILLANCE AND RECORDING POLICY
Both Middletown HS North and HS South have been equipped with
electronic surveillance and recording equipment. Any students
committing an infraction of the Code of Conduct as observed on these
electronic devices will be subject to punishment as prescribed in the
code of conduct.

10



HIGH SCHOOL CODE OF CONDUCT

All discipline matters will be handled on an individual basis and
administrative discretion will be used in the final adjudication of

the discipline.

The after school Community Service Program may be assigned in lieu
of other disciplinary actions at the discretion of school administration.

Type of Behavior

1st Offense

2nd Offense

3rd Offense

Terroristic threats

9 Days OSS

Risk assessment by
mental health
professional,
automatic
recommendation for
expulsion, police

9 Days OSS
Risk assessment
by mental health
professional,
automatic
recommendation
for expulsion,

9 Days OSS
Risk assessment
by mental health
professional,
automatic
recommendation
for expulsion,

exploding devices

notification

state law, police
notification

notification police notification |police notification
[Assaulting/ 9 days OSS, police |9 days OSS, police |9 days OSS,
threatening school |notification, notification, police notification,
personnel automatic automatic automatic

recommendation for recommendation  Jrecommendation

expulsion for expulsion for expulsion
Possession of Zero Tolerance Act: |Zero Tolerance Act:}Zero Tolerance
firearms/ Expulsion-consistent|Expulsion- Act: Expulsion-
weapons/ with state law, police |consistent with consistent

with state law,
police notification

Starting or causing
a fire

9 days OSS, police
and Fire Prevention
Bureau notification,
automatic
recommendation for
expulsion

9 days OSS, police
and Fire Prevention
Bureau notification,
automatic
recommendation
for expulsion

9 days OSS,
police and Fire
Prevention Bureau
notification,
automatic
recommendation
for expulsion

False alarms

9 days OSS, police
notification

9 days OSS, police
notification

9 days OSS,
police notification

Inciting a riot
e.g. food fight

9 days OSS, police
notification

9 days OSS, police
notification

9 days OSS,
police notification

Fighting/assault 9 days OSS, police |9 days OSS, police |9 days OSS,
notification if notification if police notification
appropriate appropriate if appropriate
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Type of Behavior

1st Offense

2nd Offense

3rd Offense

Using (currently or
prior to discovery),
being under the
influence of,
drugs/alcohol in
school or during
school activities—
Refer to Board
Policy

1-4 days OSS,
parent/police
notification (if
appropriate), parent
must meet with
Student

Assistance
Counselor within 48
hours and follow
treatment
recommendation,
failure to follow
treatment
recommendation
may result in
expulsion
proceedings.
Division of Youth
and Family Services
may be notified.
Exclusion from
certain activities and
privileges as
outlined in Board
Policy.

1-4 days OSS,
parent/police
notification (if
appropriate),
parent/ guardian
must meet with
Student Assistance
Counselor within 48
hours and follow
treatment
recommendation,
failure to follow
treatment
recommendation
may result in
expulsion
proceedings.
Division of Youth
land Family
Services may be
notified. Exclusion
from certain
activities and
privileges as
outlined in Board

Policy.

1-9 days OSS,
parent/police
notification (if
appropriate),
parent must meet
with Student
Assistance
Counselor within
48 hours and
follow treatment
recommendation,
failure to follow
treatment
recommendation
will result in
expulsion
proceedings.
Division of Youth
and Family
Services may be
notified.
Exclusion from
certain activities
and privileges as
outlined in Board

Policy.
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Type of Behavior

1st Offense

2nd Offense

3rd Offense

Selling, or
distributing
drugs/alcohol/drug
paraphernalia in
school or during
school activities

9 days OSS,
parent/police
notification,
automatic
recommendation for
expulsion; parent
must meet with
Student

Assistance
Counselor within 48
hours and follow
treatment
recommendation,
failure to follow
treatment
recommendation will
result in automatic
expulsion
proceedings.
Division of Youth
and Family Services
may be notified.
Exclusion from
certain activities and

9 days OSS,
parent/police
notification,
automatic
recommendation
for expulsion;
parent must meet
with Student
Assistance
Counselor within 48
hours and follow
treatment
recommendation,
failure to follow
treatment
recommendation
will result in
automatic
lexpulsion
proceedings.
Division of Youth
and Family
Services may be
notified. Exclusion

9 days OSS,
parent/police
notification,
automatic
recommendation
for expulsion;
parent must meet
with Student
Assistance
Counselor within
48 hours and
follow treatment
recommendation,
failure to follow
treatment
recommendation
will result in
automatic
expulsion
proceedings.
Division of Youth
and Family
Services may be
notified. Exclusion

privileges as from certain from certain
outlined in Board activities and activities and
Policy. privileges as privileges as
outlined in Board |outlined in Board
Policy. Policy.
\Willfully 4 days OSS 7 days OSS 9 days OSS,
endangering the recommendation
safety of self or for expulsion
others
Endangering the |2 extended 3 extended 2 days OSS
safety of self or detentions detentions
others
Stealing/theft or 3 days OSS, 4 days OSS, 9 days OSS,
maliciously monetary restitution, Jmonetary monetary

causing/attempting

police notification if

restitution, police

restitution, police

to cause damage tolappropriate notification if notification if
school or personal appropriate appropriate
property

Profane, obscene |2 days OSS 3 days OSS 4 days OSS

or, inappropriate,
language/gestures
directed at staff
member
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harassment/bias/
bullying

notification, risk
assessment by
mental health
professional if
necessary

notification, risk
assessment by
mental health
professional if
necessary

Type of Behavior 1st Offense 2nd Offense 3rd Offense
Open defiance of |2 days OSS 4 days OSS 5 days OSS
authority

Continued and 2 days OSS 3 days OSS 4 days OSS
willful disobedience

Sexual 3 days OSS, police K days OSS, police |9 days OSS,

police notification,
risk assessment
by mental health
professional if
necessary

Participation in a
secret society
prohibited by law

3 days OSS, police
notification, risk
assessment by
mental health
professional if
necessary

4 days OSS, police
notification, risk
assessment by
mental health
professional if
necessary

9 days OSS,
police notification,
risk assessment
by mental health
professional if
necessary

Stalking

2 days OSS, risk
assessment by
mental health
professional if
necessary, police
notification if

3 days OSS, risk
assessment by
mental health
professional if
necessary, police
notification if

4 days OSS, risk
assessment by
mental health
professional if
necessary, police
notification if

necessary necessary necessary
Incitement that 2 days OSS 3 days OSS 4 days OSS
causes truancy of
another student
Inappropriate 2 days OSS 3 days OSS 4 days OSS
behavior
[Malicious use of |2 days OSS, 3 days OSS, 4 days OSS,
computers possible termination Jpossible possible
of computer termination of termination of
privileges computer privileges |computer
privileges
Computer use 1 office detention 1 extended 3 extended
violation detention detentions
Use of false or 3 days OSS 4 days OSS 7 days OSS
forged notes/
passes/signature,
forging
grades/notes/
signatures
Trespassing/ 2 days OSS, police |3 days OSS, police |4 days OSS,
unauthorized notification if notification if police notification
interschool appropriate appropriate if appropriate
visitation
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Type of Behavior

1st Offense

2nd Offense

3rd Offense

Smoking or
possession of

2 days OSS, issue
summons, fine and

3 days OSS, issue
summons, fine and

4 days OSS, issue
summons, fine

possession of
tobacco products
on exterior of
school building on
school grounds

detention, issue
summons, fine and
court costs; smoking
cessation program

detentions, issue
summons, fine and
court costs;
smoking cessation
program

tobacco products |court costs court costs and court costs
on interior of school
Smoking/ 1 extended 2 extended 3 extended

detentions, issue
summons, fine
and court costs;
smoking cessation
program

physical restitution,
police notification if

physical restitution,
police notification if

Extortion/ 2 days OSS, police |3 days OSS, police |4 days OSS,

Shakedown notification if notification if police notification
appropriate appropriate if appropriate

Unauthorized use |2 days OSS 3 days OSS 4 days OSS

of/occupancy of

school facilities

Leaving school 2 days OSS, parking|3 days OSS 4 days OSS

grounds without privileges revoked

permission

Leaving building 1 extended 2 extended 3 extended

but not grounds detentions detentions detentions

\Written or verbal |2 extended 2 days OSS, police |3 days OSS,

threats/harassing |detentions, police |notification if police notification
notification if appropriate if appropriate
appropriate

Pushing/shoving |2 extended 3 extended 3 days OSS,

another student, detentions, parent |detentions, parent [parent notification,

inappropriate notification, notification, police notification

physical contact police notification if |police notification |if appropriate
appropriate if appropriate

Destroying or 2 extended 4 extended 2 days OSS,

defacing property |detentions, detentions, monetary and/or
monetary and/or monetary and/or  |physical

restitution, police
notification if

contact, teacher
notification, zero in
classes for day’s
\work, cut recorded in
missed classes

contact, teacher
notification, zero in
classes for day’s
work, cut recorded
in missed classes

appropriate appropriate appropriate
Truancy 2 extended 3 extended 3 days of
detentions. parent |detentions, parent Jcommunity

service, loss of
credit, parent
contact, teacher
notification

15




Type of Behavior

1st Offense

2nd Offense

3rd Offense

Cutting class

1 extended
detention, parent
contact, zero in
classes for day’s

2 extended
detentions, parent
contact, zero in
classes for day’s

3 extended
detentions, loss of
credit, parent
contact, teacher(s)

work work notification

Gambling, card or |1 extended 3 extended 3 days OSS,

dice playing detention, confiscate |detentions, confiscate item,
item, police confiscate item, police notification
notification if police notification if [if necessary
necessary necessary

Cheating-exams, |1 extended 3 extended 2 days OSS, zero

tests, assignments,

detention, zero on

detentions, zero on

on work, parent

plagiarism, or other work, parent contact jwork, parent conference
conduct of this contact required
nature

Parking violation |1 extended 2 extended 3 extended

detention; car may
be towed (at owner’s
expense)

detentions; car may
be towed (at
owner’s expense)

detentions; car will
be towed (at
owner’s expense)

Out of class without
permission

1 office detention

2 office detentions

2 extended
detentions

Lateness to class

3rd late = 1 teacher
detention

6th late = 1 teacher
detention, teacher
contacts parent

9th late = 1 office
detention, parent
contact

Use of profanity or |1 extended 2 extended 2 days OSS

obscene detention detentions

language/gestures

Insubordination, 1 extended 2 extended 3 extended

failure to identify  |detention detentions detentions

oneself upon

request, and/or

prevarication

Possession of non- |1 office detention, 1 extended 2 extended

school related confiscate property |detention, detentions,

paraphernalia confiscate property |confiscate
property

Littering/ failure to |1 office detention 1 extended 2 extended

clean area or place detention detentions

refuse in cans/

removal of food

from cafeteria

Class/building 1 office detention 2 office detentions |2 extended

disruption detentions

Disobedience 1 office detention 2 office detentions |2 extended
detentions
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Type of Behavior

1st Offense

2nd Offense

3rd Offense

Possession/use of
electronic
communication or
music listening
device

Confiscation

1 office detention,
confiscation, return
to parent

2 extended
detentions,
confiscation,
return to parent

Possession of, or [Verbal warning, 1 office detention, |2 extended
wearing hats, do- |confiscation of confiscation of detentions,
rags, bandanas material material confiscation of
during regular material
school hours,
beverage bottles,
partaking of
food/drink outside
designated areas
Failure to report to |1 additional 3 days OSS 4 days OSS
office/extended detention of the
detention same type for each

day missed
Failure to report to |1 office detention 1 extended 2 extended
teacher detention detention detentions
Inappropriate public]1 office detention 1 extended 2 extended
display of affection detention detentions

IMisconduct on bus
or at bus stop

Suspension from
bus for 1 day plus
appropriate
disciplinary action

Suspension from
bus for 5 days plus
appropriate
disciplinary action

Suspension from
bus for 10 days
plus appropriate
disciplinary action

Reckless behavior
on bus or at bus
stop that
endangers safety off
self or others

Suspend from bus
for 10 days, parent
conference,
disciplinary action

Suspend from bus
for 30 days, parent
conference,
disciplinary action

Seek termination
of bus privileges,
parent
conference,
disciplinary action

Notes:

All behavior resulting in violations of Federal, state, and local
laws will result in police notification as appropriate depending
on the individual case.

A suspended student may not be on school property or attend
any school sponsored events for the duration of the

suspension.

STUDENT ASSISTANCE PROGRAM

Student Assistance Programs are designed to identify, refer, and
provide services for students. The Student Assistance Program
recognizes that students are impacted by life stressors which affect their
ability to be successful in school. These stressors sometimes produce
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difficulties such as academic failure, peer and behavior problems,
emotional distress, apathy, self-destructive behavior, and other high-
risk behaviors. The Student Assistance Program staff recognizes that
parents struggle to raise successful children in a world where outside
influences such as the media, peer pressure, access to drugs, alcohol
and nicotine, and strong societal attitudes are hard to fight against.

Throughout the school year, the Student Assistance Program staff will
be implementing a variety of support groups and short-term
intervention services, focused on self-esteem building, decision
making, and improving peer relationships. These confidential services
are provided to students who voluntarily wish to participate.
Confidentiality is crucial in providing a trusting atmosphere where
students can grow. Student Assistance Counselors perform their duties
with regard to substance abuse problems under federal confidentiality
laws which protect the privacy of students who enter a program for
help.

DRUG AND ALCOHOL USE POLICIES

Random Drug Testing Policy

The District employs a Random Drug Testing Policy to ensure the
safety of our students, serve as a deterrent to drug/alcohol use, and
provide an avenue for rehabilitation of students testing positive for
these substances. Students participating in co-curricular activities or
sports, and students who possess permits to park on campus are subject
to the policy. Students who are identified as using drugs/alcohol
through the Random Drug Testing Policy will not face disciplinary
action. Rather, the District focuses on rehabilitation. Students and their
parents will meet with the Student Assistance Coordinator to develop a
treatment plan, and students will be removed from co-curricular
activities, sports, and parking privileges as set forth in Board Policy.

Reason to Suspect Drug/Alcohol Use/Possession Policy

The administration reserves the right to order a blood or urine test and a
medical examination by a physician of any student suspected to be
under the influence of drugs or alcohol as provided for in 18A:40-4. 1
& 2. Any student who sells, gives, possesses, uses or is under the
influence of illicit drugs, narcotics or alcohol in or on school property
while attending school related activities, including buses, shall be
suspended from school and reported to the appropriate law enforcement
agencies for possible legal action. In addition students and their
parents will meet with the Student Assistance Coordinator to develop a
treatment plan, and students will be removed from co-curricular
activities, sports, and parking privileges as set forth in Board Policy.
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STUDENT DRESS

As many employers expect their employees to dress and comport

themselves in manners acceptable to their employment, the student

dress code is intended to provide standards of dress which are desirable
and to discourage dress that is undesirable.

Students are expected to groom and dress themselves in an appropriate

manner. Students must be dressed in designated clothing and protective

equipment for physical education classes, science laboratories, and
foods courses.

The following are considered to be inappropriate and constitute a

disruption to the educational process:

1. Any dress or appearance which is vulgar, lewd, obscene, indecent,
profane or exposes to sight the private parts of the body, e.g.,

e See-through garments

* Revealing plunging necklines or waistlines

*  Tank tops or undershirts worn as outer garments

*  Fishnet shirts

*  Halter tops, spaghetti straps, strapless garments or bare backs

2. Any dress or appearance, which constitutes a threat or danger to

the health and safety of students, e.g.,

*  Heavy jewelry or jewelry with spikes

*  C(Cleats, chains, pins or certain types of rings

*  Flip flops, open toed shoes or sandals in science labs, PE
classes or foods courses

3. Any dress or appearance which encourages or advocates the use of
illegal drugs, alcohol or tobacco.

4. Any dress or appearance which advocates or encourages illegal or
violent activities.

5. Any dress or appearance which advocates discrimination or
denigrates others based upon race, color, creed, religion, national
origin, gender, sexual orientation or disability.

6. Cleated footwear/spikes or similar footwear.

7. Hats, bandanas, etc. are not to be worn or carried during the school
day. They must be in lockers prior to first period.

8. Sunglasses are not to be worn in the building.

9. Outerwear cannot be worn during school hours. Administration
discretion can waive this rule based on extenuating circumstances.

10. Gang colors or gang related clothing or items which could be
considered offensive to certain groups of people.

11. Top garments should meet bottom garments at top of pants/shorts
or skirt line. That is to say, no exposed midriffs.

12. Length of skirts or shorts, when standing, must be at least as long
as your extended fingertips.
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Violation of the rules listed above will result in the student's parent/
guardian being required to provide appropriate attire, and other action
may be taken as deemed appropriate by the administration.

REQUIREMENTS FOR HIGH SCHOOL GRADUATION

The New Jersey State Board of Education graduation requirements

from high school are as follows:

1. A student must successfully pass the High School Proficiency
Assessment (HSPA). Students who fail the HSPA will be given
remedial program education and be tested each spring until
requirements have been met.

2. Students must pass the following required courses in grades nine
through twelve:

a. Four years of English

b. Three years of Mathematics

c. Three years of Social Studies—World History, United States History I,
and United States History II are required

Three Years of Science

Four years of Physical Education and Health & Safety

One year of Career Ed., Consumer, Family, & Life Skills, or Vo-Tech

One year of Fine, Visual, or Performing Arts

. One year of World Language

3. A student must earn 120 credits. Each full-year course successfully
completed is worth five credits toward graduation.

4. The Middletown Board of Education requires that a passing grade
in a course be at least an average of "D".

5@ o a

GUIDANCE DEPARTMENT

The purpose of the Guidance Department is to offer assistance with the
various problems students may face in school. Students are encouraged
to go to their counselor for help. Information on various occupations,
the armed services, college, and summer jobs is also available in the
Guidance Department or Career Resource Center (Room 110 North).

Phone Phone

North Guidance 706-6061 South Guidance 706-6111
Mr. Cusick ext. 1208 Ms. DeMott ext. 2131
Mr. D’Ambrosio  ext. 1223 Mrs. DeOliviera ext. 2024
Mrs. Dougherty ext. 1225 Ms. Fortunato ext. 2124
Mrs. Ouellette ext. 1226 Mr. Murphy ext. 2122
Ms. Spatz ext. 1227 Mr. Resnick ext. 2125
Ms. Tarpey ext. 1222 Mrs. Sica ext. 2132
Ms. Zeccardi ext. 1224
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HOME INSTRUCTION

Students who are ill or confined to home for medical reasons for a

period of five (5) days or more are entitled to home instruction by

teachers who will be assigned to them by the school. In order to receive
this instruction, these steps must be followed:

* A physician's note must be presented to the Guidance Coordinator.
The note must contain: a clearly stated diagnosis, approximate
duration of absence, and a request for home instruction.

*  Home instruction services are authorized under the New Jersey
Administrative Code, Title 6A, Chapter 14. This code stipulates
that home instruction may be provided for up to 60 calendar days
in a school year. If a physician believes that a longer period of time
is necessary, the student must be referred to the Child Study Team.

* A member of the Guidance Department will set up the home
instruction program (up to ten hours per week).

*  Teachers assigned to home instruction will contact the home
directly to make visitation arrangements.

* A parent or other responsible adult must be at home when the
teachers make their visits.

* In order to return to school, a physician's note must be presented to
the Guidance Department for approval.

HOMEWORK REQUESTS

If a student is to be absent for three or more days, parents should
contact the student’s guidance counselor and request class and
homework assignments. Pick-up of this material must be arranged by
the parent or guardian. Please allow 24 hours for the office staff to
notify teachers and collect assignments.

GUIDANCE APPOINTMENTS
1. Students must follow the procedures listed below to request an
appointment with their Guidance Counselors:

a. Students may make appointments to see their counselors by
signing the appointment request sheet in the Guidance Office.

b. On the basis of the above request, the counselor will leave an
appointment slip in the mailbox of the student's Period 1 class
teacher, who will deliver it to the student.

c. The student will present the appointment slip to the teacher
during whose class the appointment has been scheduled. The
teacher will countersign, and the student will then report
promptly to the guidance office with the slip in hand.

d. At the conclusion of the appointment, the counselor will return
the appointment slip to the student indicating the time he/she
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left the Guidance Office. The student will be responsible for
retaining the slip and presenting it to the teacher(s) affected.
2. The above procedure will not apply in cases of emergency.
Emergencies will include, but not be limited to:
a. Serious personal problems
b. Immediate teacher referrals
c. Referrals by administration
3.  When college representatives plan to make scheduled visits,
notification will be made to students the previous week. If a
student wishes to attend a college presentation, he/she must follow
the procedure as described in number one (1) above.

DROPPING/ADDING OR CHANGING COURSE LEVELS
Students are given an opportunity to select the courses which they will
take. Selections are based upon teacher recommendation and discussion
of choices with their counselor and family. Both the school schedule
and student program are a direct result of student requests. The number
of class sections and which classes are offered or not offered is
determined mainly from student requests. Reasonable time limits are
given to accommodate students' requests for change. We expect
students to work within the time limits allowed.

One of the principle strengths of our program is variety. We expect
students to have:

* avariety of learning experiences

e avariety of learning environments

* aworking experience with a variety of personality types

It is a reasonable expectation for students:

* to live with the choices they make

* to meet a challenge where it occurs

* to work diligently in order to succeed

Therefore, it is the intent of this policy to develop a more serious
approach to subject selection and an increased student responsibility for
the choices made.

1. Drop/Add Policy—Students are given an opportunity to select
appropriate courses from year to year. The following four
conditions must be satisfied before approval for a course to be
dropped will be granted. The course must be replaced by a suitable
alternative during the same period.

a. Careful review by the counselor to insure a change is both
necessary and justified.

b. Course changes must be approved by the curricular Assistant
Principal

c. Courses may only be dropped/added during the first (2) weeks
of the school year.
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d. Semester courses may only be dropped/added during the first
week of each semester.
e. The course must be replaced by a suitable alternative.

2. Change of Level—To assure the best conditions for learning, it is
sometimes necessary to change the course level in which a student
is enrolled. A change should be made only after careful
consideration.

a. A change in level should only be made after contact with the
appropriate Assistant Principal, counselor, parent/guardian,
student and teacher.

. Level changes may be requested by the student or the teacher.

c. Requests for level changes will only be considered up to one
week after the receipt of the 1st marking period report card.

d. Ifa course is dropped after the close of the 1st marking period,
the student's report card will reflect a W.

GRADING SYSTEM

The following grading system has been adopted by the Board of Education:
A+ 95-100 1 Incomplete
A 90-94 w Withdrawn
B+ 85-89 NC No Credit
B 80-84 NM No Mark
C+ 75-79
C 70-74
D 65-69
F 64 or below

INCOMPLETES

Students may only receive an incomplete for an extended documented
medical reason, which causes the individual to miss enough class time
during a marking period to prevent the instructor from issuing a grade.
Refer to the Absence from School section on page 6 for policy on
making up work after an absence. An incomplete grade will be
changed to the appropriate grade earned by the student when the time
to make up work has expired—regardless of whether the student
completes his/her work.

REPORT CARDS

Report cards will be issued to parents four times during the school year.
Students or parents who have questions regarding achievement should
make an appointment to discuss report card grades with the teachers or
counselor. This can be arranged by calling the school.

ACADEMIC PROGRESS REPORTS
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Interim reports are mailed to parents each marking period. See
calendar on page 1 for approximate mailing dates.

HOMEWORK POLICY
Students should be assigned, on the average, 1 to 2 hours of homework
each night.

MID-YEAR AND FINAL EXAMINATIONS

To develop and maintain consistency in programs of study on various
levels among secondary schools in the District and to determine
whether students are uniformly meeting educational objectives and
standards of each course taken, all secondary students shall have the
experience of both midyear and final examinations in all subjects. The
examinations shall be criterion referenced tests. This means the
examination questions shall measure whether or not the student is
achieving the objectives of the course.

Combined mid-year and final examinations shall represent twenty
percent (20%) of the student's final grade.

Students who are absent from their scheduled exam may sit for a make-up if:
*  They have a death in their immediate family.

*  Produce a medical certificate covering the days missed.

*  They are attending an approved school sanctioned event.

*  Have extraordinary circumstances as approved by administration.

SUMMER SCHOOL

Students may earn up to 10 credits for subjects failed during the school
year by attending a state licensed summer school program. Students
who receive "No Credit" for a course(s) may be prohibited from
attending summer school. Copies of guidelines and procedures for
summer enrichment/make-up tutoring options are available for students
and their parents in the Guidance Office.

SENIOR EXEMPTIONS
At the teacher's discretion, seniors who maintain an "A" average in a
full-year course may be exempted from the final exam.

HONOR ROLL

High Schools North/South recognize their students' scholastic achievement

by placing their names on the High Honor Roll or Honor Roll.

=  Qualifications for the High Honor Roll—An "A" average with no
grade lower than a "B" and a total of at least 54 grade points

*  Qualifications for the Honor Roll—A "B+" average with no grade
lower than a "B" and a total of at least 42 grade points

CLASS RANK
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Written guidelines for determining class rank can be obtained from the
Guidance Office.

STUDENTS PREPARING FOR ADVANCED EDUCATION

In general, college admission requires 16 Carnegie units in academic
subjects (English, Social Studies, Mathematics, Science, or Foreign
Language) in grades nine through twelve. A Carnegie unit is equal to a
whole year's work in a 5 credit subject. Students planning to go to
college or to other institutions of higher learning must elect the subjects
required by the institutions of their choice.

All colleges require work in English, Social Studies, Sciences and
Mathematics (Algebra and Geometry). Almost all colleges require at
least two years of a World Language. Some colleges accept limited
credit in Industrial Technology, Home Economics, Fine Arts, Music,
and Business subjects. Entrance requirements vary from college to
college. The final responsibility for meeting all entrance requirements
rests solely with the student. All such information is clearly stated in
college catalogues, most of which may be found in our Guidance
Department Career Resource Center.

PERMANENT RECORDS

A record of each student's progress is maintained in the Guidance
Office until graduation. Subsequent to graduation, records will be held
in a central location. An individual's file information may include
mandated and permitted data such as a permanent list of subjects
completed with all grades obtained, record of attendance, academic
rank, final grade-point average, and an official statement of graduation.

The mandated records left are never destroyed. Permitted records shall
be preserved for a period of up to three years after graduation or after
the student has left the district. Only authorized organizations,
agencies, or persons defined by law may have access to student records.
For further information contact the High School Guidance Office.

ADVANCED PLACEMENT

The Advanced Placement (AP) courses provide complete college level
studies in the secondary school. Students enrolled must meet the
specific criteria found in course descriptions. To receive college credit,
students must pay for and take the Advanced Placement exam in May;
enroll in a college that participates in the Advanced Placement
program; and earn an acceptable score. Students not enrolled in
Advanced Placement courses may take Advanced Placement exams.

NATIONAL HONOR SOCIETY
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The National Honor Society is a distinguished organization that seeks
to recognize students for their dedication to, and excellence in
scholarship, leadership, character, and community service. Selection to
NHS is a privilege, not a right. Students do not apply for membership
in the National Honor Society; instead, they provide information to be
used by the local selection committee to support their candidacy for
membership. Membership is granted only to those students selected by
the Faculty Council in each school. This is not an election, nor is
membership automatically conveyed simply because a student has
achieved a specified level of academic performance. Specific academic
requirements will be disseminated in the fall to all juniors and seniors.
1. Minimum Requirements

a. A weighted GPA of 3.50

b. 100 hours of community service from the start of 9th grade until
the information for candidacy is submitted.

c. Information for candidacy must be complete.

d. Only those students who have attended the school the equivalent
of one semester (minimum) may be considered for membership.

2. The Selection Process

a. A faculty committee appointed by the principal and NHS advisor
will evaluate potential members.

b. Eligible students may provide their information for consideration
in spring of their junior year and/or fall of their senior year. An
induction ceremony is held once a year.

c. Students are not measured one against another. There are no
quotas or cut-offs based upon the number of students who
participate as NHS members.

3. Membership

a. Once a member, a student is required to attend monthly meetings,
help organize fund raising events, participate in community
service projects, and fulfill tutoring obligations.

b. Members must maintain a cumulative weighted G.P.A. of 3.50.

LIBRARY SERVICES

The Library is open from 7:15 a.m. to 3:00 p.m. during regular school

days. Students are encouraged to use it as much as possible.

o  Check Out of Materials—Books may be checked out for 2 weeks
and can be renewed twice. Selected materials, placed on reserve by
teachers, may be checked out overnight only. They must be returned
before first period of the next school day.

o Fines—No fee is charged for overdue books. All lost or damaged
material fees will be assessed at replacement cost.

o Library Passes—Students must have a pass from a teacher or
administrator to enter the library except before or after school. No
student may leave the library without obtaining a pass from the
librarian.
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o Photo Copies—Materials may be duplicated for 10 cents per copy.

o Computers and Printers—Many computers and printers are
available in the library for student use.

o Interlibrary Loans—Middletown High Schools North and South are
both members of the Region V Library Cooperative-New Jersey
Library Network. Additional information is available to you via the
network.

PHYSICAL EDUCATION

State law requires students to dress appropriately for safe participation
in the physical education program unless they have been medically
excused by a physician. To be excused from class, a student must have
a written excuse on a physician's letterhead giving the date, projected
length of illness, and signature of the physician. The note must be given
to the Health Office where it will be kept on file.

PARTICIPATION IN EXTRA-CURRICULAR ACTIVITIES
It is strongly recommended that each student participate actively in
several well-chosen, meaningful activities. Eligibility is predicated
upon the District’s academic and physical requirements as well as
adherence to the Board’s drug and alcohol policies. Any suspended
student may not participate in any extra-curricular activity for the
duration of the suspension.

ATTENTION: All students staying for after school activities of ANY
kind MUST provide their own transportation home. Also, NO student
should stay for ANY activity unless there will be an adult supervising
that activity. All students MUST leave the school grounds immediately
upon completion of any after school activity. Failure to adhere to
these procedures may result in disciplinary action.

NOTE: Participation in extra-curricular activities is a privilege for
students.

PROM

All students and parents of students attending Middletown proms
must sign the district prom contract. Any senior violating the
district substance abuse policy at the prom will be excluded from
participation in the graduation ceremony. The prom contract can
be found on the district website: www.middletownk12.org.

PHYSICAL EXAMINATIONS FOR ATHLETES

Each candidate for a school athletic squad or team is required to get a
medical examination by a physician within 365 days prior to the first
practice session consistent with the district's athletic policy (New
Jersey Administrative Code, Title 6, Education). The physical must be
recorded on the approved Middletown Township Athletic form.
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HEALTH SERVICES

A school nurse is on duty in the Health Office daily during school
hours. The school nurse provides emergency care for illness and
injuries, vision screening, audio testing, scoliosis screening, tuberculin
testing as required by the State, growth and development assessment,
and daily health counseling.

PHYSICAL EXAMINATIONS

A physical examination will be required of all students in grade 11 and
all students new to the district with no previous history of a physical in
the past three years. These students will be notified when to report to
the Health Office for their physical screening. Students may be
examined by their family physician at their own expense. Physical
forms are mailed to the home in the beginning of the school year.

MEDICATION

If a student needs medication, consultation with the student's physician

should be made about taking the medication before and/or after school

hours as no child will be allowed to take any medication in school

without administrative approval. The following procedure must be

observed:

1. A request in writing by the parent or guardian of the student that
the school nurse administer the medication.

2. A written order from the doctor stating the diagnosis, name of the
medication, the dosage, and frequency of dosage.

3. The medication must be kept in the Health Office in the original
pharmacy container.

4. Medication delivered to school will be sent to the Health Office.

ASTHMA

Students diagnosed with asthma may carry their inhaler and self
administer it if, in addition to the above criteria, the doctor's note states
"child may carry inhaler at all times." This note will also allow your
child to take the inhaler on trips.

CRUTCHES

If a student needs crutches, a doctor's written order and a parent's written
permission are required. A student will not be permitted to remain in the
school building without a physician's order for the use of crutches.

LOCKERS

Lockers are the property of the Middletown Board of Education.
Lockers are subject to administrative search in the interests of school
safety, sanitation, discipline, enforcement of school regulations and to
search by law enforcement officials on presentation of a proper
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warrant. The school does not recognize any right of privacy which a
student may wish to claim with regard to the locker. A student's person
and possessions may be searched by a school official provided that the
official has reasonable grounds to suspect that the search will turn up
evidence that the pupil has violated or is violating either the law or the
rules of the school. The extent and scope of the search shall be
reasonable and related to the objectives of the search and not
excessively intrusive in light of the age and sex of the student and the
nature of the infraction.

1. Every student is responsible for the contents of his or her own
locker and may not permit any other student to use the locker.
Anything found in the locker will be the responsibility of the
student to whom the locker is assigned.

2. Under no circumstances shall any illegal item be kept by the
locker's assignee.

3. No lock other than a school-supplied lock may be used. Any other
locking device is subject to removal without notice.

4. Homeroom teachers will assign a locker and issue a combination to
each student.

5. Violation of this policy may result in loss of property, detention,
suspension, expulsion or other penalty. The school will turn over any
evidence of criminal activity to the Police Department.

Students will be assigned a locker each school year. Students may go to
lockers before and after school or between classes, provided they are on
time for their next class. Students must treat lockers with care. Abuse
often enables others to gain access to lockers. Students will be
responsible for schoolbooks and personal belongings which are placed
in the locker. Students who give their locker combinations/keys to other
students or who do not properly secure their lockers jeopardize the
safety of their belongings.

EMERGENCY INFORMATION SHEETS

Parents are asked to provide up-to-date contact information on an
annual basis. This information should be kept as current as possible in
case a student becomes ill and parent contact is essential. The school
should be notified of all changes of emergency contact numbers and
address as soon as possible.

FIELD TRIPS

The Board of Education endorses field trips and recognizes that such
trips are important opportunities for learning and experience by
students. Field trips are considered an integral part of the School
District's educational program and are designed to enhance student
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knowledge. The Board of Education defines a field trip as a school
sponsored and organized off-campus experience that brings a new
meaning or a new perspective to a curricular or extra curricular subject
area. Students participating in a field trip are responsible for obtaining
and completing all assignments missed during the trip. Students may
be precluded from participating in any field trip due to serious or
numerous discipline issues, excessive lateness and/or absences to
school/class, or missing/incomplete work in the course. Participation
in more that one field trip within a five-day period may be denied.

CARE OF BOOKS

Textbooks are lent to the students for their benefit. In order to be
checked for possible damage, teachers will determine the condition of
books in September and June. Loss of and damage to books will
require payment to compensate. Failure to return a book or athletic
equipment or pay an obligation for that book or athletic equipment
(replacement value) will result in withholding of the student's report
card and/or transcripts/diploma as well as a loss of privileges.

COMMUNICATIONS

The school will not assume the responsibility to contact students during
school hours except in the case of an extreme emergency. During
school hours, students may use the main office telephones with
permission.

STUDENT DINING

1. Students must report to the cafeteria during their assigned lunch pd.

2.NO FOOD is to be removed from the cafeteria.

3. Pupils may be excused from the cafeteria at the discretion of the
teacher in charge.

4. The cafeteria is self-service and students must clean up their trays.

Some students may qualify for the free or reduced lunch program based
on family income. Eligible students will be given the opportunity to
apply for this program early in the school year.

SCHOOL VISITORS

We encourage and welcome parents/guardians and other adult residents
of the community to visit our school and meet with our guidance
counselors and assistant principals. We request that you call for an
appointment before visiting the school. However, since it disrupts the
educational process, no student currently enrolled in another school
will be permitted to visit during the school day. All visitors shall be
required to report to the Main Office upon entering the building and
sign the visitors’ book. Graduates wishing to see staff members should
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apply in the Main Office for permission and should plan to visit at the
end of the school day.

HALL MONITORS/SECURITY GUARDS
Hall monitors/security guards possess the same level of authority as
teachers in their respective areas.

BUS REGULATIONS AND BEHAVIOR

Riding the school bus is a privilege. Improper conduct on the buses will

result in that privilege being denied. Only regularly scheduled bus

students are to ride the school buses. Any student who violates any of

the following rules and regulations may lose the privilege of riding the

school bus.

1. Bus students are to go immediately to the buses as soon as they are
dismissed from school in the afternoon.

2. Students will not be permitted to change buses at will.

3. The driver is in full charge of the bus and the students. Students
shall obey the driver cheerfully and promptly.

4. Students shall be on time; the bus cannot wait for those who are
not on time.

5. Students shall occupy the space designated for them by the driver.

6. Students shall observe the following:
a. Stand on the sidewalk or the side of the roadway while waiting for the bus.
b. Spitting on the bus is against health and safety rules. Such conduct will be
reported to the school principal.
. Papers or other rubbish should not be thrown on the bus floor.
. No one should damage or deface the bus in any way.
. Smoking is forbidden on the bus, at all times.
Safety requires that students do not lean their heads out of the windows or extend
their hands out of the windows.
. When bus is in motion, students must not change seats or try to get on/off bus.
. Students may not leave the bus without the driver's consent except at their
assigned bus stop or at school.
i. Courtesy and respect must be shown to fellow passengers along the route and the
bus driver. Profanity on the bus will not be tolerated.
j. Damage or vandalism to the bus should be reported to the bus driver or the
school principal.
k. Walk on the left side of the road, facing traffic, when walking to/from bus stop.
7. Students who must cross the road after unloading the bus should
pass in front of the bus and not behind it.
8. Should the conduct of the student on the bus endanger the lives or
morals of other people and the offending student fails to cease such
conduct when requested by the bus driver to do so, the student will

be disciplined in accordance with the district’s Code of Conduct.
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WORKING PAPERS
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Working papers are issued in the Main Office (North) and Guidance
Office (South). Further information and forms can be obtained there.

SMOKING

The use and/or possession of tobacco or tobacco products on school
property is prohibited, and any person who violates this rule is subject
to the provisions set for in PL 1989, Chapter 96 and N.J.S.A. 2A:170-
57.

ELECTRONIC DEVICES

Digital music players, radios, beepers, C/D or cassette players, laser
devices, and electronic communication devices are not permitted during
school hours. Students are not permitted to wear headphones or
earpieces during school hours.

PASSES
1. Students are permitted to leave the classroom only with
standard passes issued by teachers.
2. During regular class time, students use the lavatories only
when permission is granted by the teacher.
3. Students are not permitted to leave the room during the first
five (5) and last five (5) minutes of a period.

EVACUATION/LOCKDOWN DRILLS

Evacuation and lockdown drills are held periodically in accordance
with law. Students must follow teachers' directions and move as
quickly as possible. Anyone caught tampering with the alarm system
will be prosecuted to the fullest extent of the law. Students violating the
Code of Conduct during an evacuation, lockdown, or safety drill will be
charged with Willfully Endangering the Safety of Self and Others as
well as the actual code infraction.

PARKING

No student may park on school premises without a parking permit.
Seniors who wish to drive must acquire an application in the Main
Office. Proof of insurance must be given to the office. When approved,
a sticker will be issued for the registered car and must be placed in the
designated location on the registered car. Each students will only park
in his/her assigned parking space. All cars must be locked during
school hours. All students must remain out of cars during school hours.
All local and state rules and regulations must be strictly observed.
Parking is a privilege which will be revoked for excessive lateness
to school (18 lates) or leaving school without permission, or any
other violation of school rules, including violation of the District’s
drug and alcohol policies. Illegally parked cars may be towed.
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The speed limit on all school roadways is 15 mph. Drivers must
observe all speed limits, directional arrows, traffic signed posted and
crossing guards. Parking regulations are strictly enforced. Any
violations of parking or driving regulations may result in:
Revocation of parking privilege

Vehicle being towed from school property at owner's expense
Suspension from school

Enforcement of the district’s substance abuse policy

Summons being issued
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Using your vehicle to leave school without permission will result in
automatic revocation of your parking permit.

Parking violations, such as excessive lateness (18 lates) or giving
your parking permit to another student, will result in disciplinary action
and revocation of permit. Lending a vehicle to another student will
result in revocation of permit.

Any student who parks on school property illegally or without a
permit may be precluded from obtaining a parking permit during
his/her Senior year, will be subject to disciplinary actions, and may
have his/her car towed. Any junior who accumulates 18 lates will be
precluded from obtaining parking privileges during senior year.

SCHOOL INSURANCE

The district has provided accident insurance for all children during the
school day. Parents may elect to purchase additional accident insurance
that covers students 24/7 for a nominal charge.

The school advises that all parents have medical insurance for their
children. The State of New Jersey offers affordable health care called
NJ Family Care. They can be reached at 1-800-701-0710.

LOST AND FOUND
Articles found in and around the school should be turned into the Main
Office where the owners may claim their property by identifying it.

APPEALS

Decisions of assistant principals relating to issues contained in this
handbook shall be final. Appeals of such decisions shall be made to the
principal for reconsideration.

MIDDLETOWN TOWNSHIP BOARD OF EDUCATION EQUAL
OPPORTUNITY POLICIES

The Middletown Board of Education affirms its responsibility to ensure
all students in the public schools of this township equal opportunity
regardless of race, color, creed, religion, sex, ancestry, national origin
or social or economic status. Lack of English language skills will not be
a deterrent to admission to any program. No otherwise qualified
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handicapped individual shall solely by reason of their handicap be
denied the benefits of or subjected to discrimination in any activity.

The school system's Affirmative Action Plans for School/Classroom
Practices are on file in the Superintendent's office.

AFFIRMATIVE ACTION GRIEVANCE PROCEDURE
The Board of Education has established a procedure for staff, students,
or parents on a student's behalf to follow in filing a complaint dealing
with alleged violation, misinterpretation, or inequitable application of
the policies and practices of the school district relative to the provisions
of Federal and State anti-discrimination legislation. Details of the
grievances are included in the school district's manual. The Building
Principal or designee serves as the first step of the grievance procedure.
The District Affirmative Action Grievance Officer is:

David Healy

Middletown Township Board of Education

59 Tindall Road

Middletown, NJ 07748

(732) 671-3850

The District 504 Compliance Officer is:
Edna Leary
Middletown Township Board of Education
59 Tindall Road
Middletown, NJ 07748
(732) 671-3850

FUND RAISING
The Middletown Township Board of Education recognizes the value of
fund raising to help defray the cost of certain student activities. The District
does not wish to limit fund raising, but there are guidelines. To insure
student safety, the following procedures apply to ALL fund raising
activities in the schools:
*  No fund raiser will be approved that requires any door-to-door
solicitation by students
*  No fund raiser will be approved that offers individual incentives
or rewards for students
*  All fund raising activities must be approved by administration

INTERNET ACCESS

The school district may provide Internet access for students during school
hours. The purpose of the district-provided-Internet access is to facilitate
communications in support of research and education. To remain eligible
as users, students' use must be in support of and consistent with the
educational objectives of the Middletown Township Board of Education.
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